


softouch/pc 

9.  H.B. Pencil (Apsara platinum/Doms) 

/pc 

per piece 
2000 

10.  Short Hand Pencil (Apsara)/pc per piece 2000 

11.  Pencil eraser (Apsara Non Dust)/pc per piece 500 

12.  Pencil cutter ‘Single Hole’ Good 

quality/pc 

per piece 
500 

13.  Red & Blue Pencil, (Nataraj or good 

quality)/pc 

per piece 
200 

14.  Red Pencil, (Nataraj or good quality 

)/pc 

per piece 
200  

15.  Blue Pencil, (Nataraj or good 

quality)/pc 

per piece 
200  

16.  HB pencil 0.5mm with refill (Camelin 

or good quality)/pc 

per piece 
400 

17.  Sketch Pen (Black) Luxor/pc per piece 5000 

18.  Marker pen (Highlighter) Faber 

castell/pc 

per piece 
200 

19.  Marker Pen (Faber castell)/pc per piece 100 

20.  Bodkin- (good quality)/pc per piece 300 

21.  Binding Thread (Superior quality)/roll each Gola 50 

22.  Correction Pen Faber Castell 7 ml/pc per piece 200 

23.  Cello Tape-(2" size) /pc Good quality per piece 200 

24.  Cello Tape- (0.5” size)/pc  Good quality per piece 400 

25.  Green Lace (22"Long) 320 no/pc per piece As per 
requirement 

26.  Green Lace (22"Long) 324 no/pc per piece 200000 

27.  Green Lace (22"Long) 924 no/pc per piece 200000 

28.  White Tag (Machine Made) Per 

Thousand Superior Quality 

Per 
thousand 

100000 

29.  Gum Tube Small (Fevi gum) 50 ml/pc each tube 2000 

30.  Gum Bottle 700 ml. (Camel/Kores)/pc each bottle 200 

31.  Heavy Duty Punching Machine (Two 

Holes), Kangaroo/wonders/Good 

Quality/pc 

per piece 
25 

32.  One Hole Punching Machine (kangaroo  per piece  As per 



FP-20) requirement 

33.  Two Hole Punching Machine (kangaroo 

DP- 52) 

per piece 
As per 

requirement  

34.  Pin Cushion Oddy MCD-01 

(Magnetic)/pc 

per piece 
200 

35.  Paper weight (Floral, Round-Glass)/pc per piece 300 

36.  Plastic pen stand two poke 
(Jemson/Good Quality) 1412 size 11.5 
x 5 /set 

per piece 
100 

37.  Paper pin, (Oddy Pin – 100 gm.)/pkt per piece 100 

38.  Rubber stamp pad large,110mm x 69 

mm /Faber Castell/pc 

per piece 
100 

39.  Stamp Pad Ink (Violet-60 ml)  per piece 50 

40.  Rubber Stamp Computerized Make Per 

Line 

per piece 
As per 

requirement 

41.  Rubber Stamp Round per piece As per 
requirement 

42.  Facsimile Signature Stamp per piece As per 
requirement 

43.  Office lac (sealing wax) Tender,/pkt per pkt. 50 

44.  Steel Knife Emerald Eco (Plastic handle 

Good Quality)/pc 

per piece 
200 

45.  Scissors Oddy 7” Inch/pc per piece 100 

46.  Stapler Machine HP-45 Kangaroo/pc per piece 100 

47.  Stapler HD 10 D Kangaroo/pc per piece 300 

48.  Staple Wire 24/6 ,Kangaroo/pkt per Pkt. 500 

49.  Staple Wire 10 no., Kangaroo/pkt per Pkt. 4000 

50.  Sponge with cap Oddy DM-02/pc per Pkt. 200 

51.  Azurlaid Paper (17'' /27'') (10.4kg)- 

Belarpur, Sirpur & J.K/ream 

per  Ream 
400 

52.  Azurlaid Paper (17'' /27'') (13.4kg)- 

Belarpur, Sirpur & J.K/ream 

per Ream 
500 

53.  Brown Paper (36''/46'') (28 kg.) Yash 

Brand/ream 

per Ream 
12 

54.  D.F.C. Paper (17"/27") white 10.4 kg- 

Belarpur, Orient/ream 

Per Ream 
400 



55.  Computer paper 75 GSM /Xerox/X 75-

A/4 size/pkt 

500 sheet/ 

Pkt. 
15000 

56.  Computer paper 75 GSM 

Xerox/Trust/Legal size/pkt 

500 sheet/ 

Pkt. 
500 

57.  Royal executive/J.K Bond Paper 100 

GSM 500 sheet/pkt 

per pkt 
               60 

58.  Legal size computer paper J.K Max 

67/70 GSM/pkt 

500 sheet / 

Pkt 
1500 

59.  Rule Paper 8.6 Kg (17"/27") 

Belarpur/Orient/ream 

Ream 
20 

60.  Pulp Board White/pc (22”X28”, 

10.4kg) Belarpur/Andhra/pc 

per piece 
2000 

61.  Straw Board (24 0Z)-White/pc per piece 1500 

62.  Type Carbon 503 (Black) - Kores /pkt per piece 10 

63.  Flat File Board (24 OZ)/pc (14"/9.5") per piece 80000 

64.  Yellow File Cover (14"/10.5") with 

printing & inner lamination on thick 

board/pc 

per piece 

50000 

65.  Red File Cover (14"/10.5") with 

printing & inner lamination on thick 

board/pc 

per piece 

100000 

66.  White File Cover (14"/10.5") with 

printing & inner lamination on thick 

board/pc (Administrative File-Phc. 

Sch. X-21) 

per piece 

15000 

67.  Brown envelope (size- 16” X 12”) (39 

kg.)/pc 

per piece 
20,000 

68.  Brown envelope (10” X 4½”) (39 kg.) 

/pc 

per piece 
40,000 

69.  Plastic coated Yellow Envelope 

(11”x5”) Pride 100 gsm/pc 

per piece 
1000 

70.  Plastic coated Yellow Envelope (A4 

Size) Pride 100 gsm/pc 

per piece 
1000 

71.  Plastic coated Yellow Envelope (legal 

size )Pride 100 gsm/pc 

per piece 
1000 



72.  White Envelope (11”x5”) Pride 

diamond 100 gsm/pc 

per piece 
1000 

73.  White Envelope (9”x4”) Pride diamond 

100 gsm/pc 

per piece 
1000 

74.  Binding Cloth (Good quality /meter) per meter 300 

75.  Adhesive sticker on hard glossy paper 

(19 cm x 6.5 c.m)/pc 

per piece 
200000 

76.  Perforated Slip Book (size: 6.5”x4”) 

with printing & binding (80 pages/pc) 

per piece 
1000 

77.  Short Hand Note Book -Milan (Lotus) 

200 page/pc 

per piece 
5000 

78.  Appointment Stand/Table calendar 

stand (Kebica/Gemson)/pc 

per piece 
100 

79.  Engagement pad 2027, Ajanta/pc per piece 200 

80.  Plain/ Rulled note pad medium(33 No) 

Neel gagan/pc 

per piece 
100 

81.  Plain note pad small (22 size) Neel 

Gagan 80 pages /pc 

per piece 
50 

82.  Plain/ Rulled note pad medium(40 No) 

Neel gagan/pc 

per piece 
50 

83.  Restick flag (ODDY 25x75 mm, 4 

colour) /pc 

per pkt 
5000 

84.  Spring index file yellow (Hard Board) 

/pc 

per piece 
200 

85.  L folder file plain (Solo, A/4 Size)/pc per piece 4000 

86.  L folder file (Balhar, No.-102 S) With 

printing of monogram of P. H. C./pc 

per piece 
3000 

87.  James Paper Clip Oddy 30 mm 100 
pcs/pkt 

per piece As per 
requirement 

88.  Post It 3M flag  per pkt As per 
requirement 

89.  Ring Guard file (monaf)/pc per piece 100 

90.  Rubber date stamp/pc per piece 20 

91.  Color Pencil (set of 12 pcs)- Good 

quality 

per piece 
50 



92.  Table Top Clear Elevator Acrylic 

Writing Desk (Size: 24”x18”)/pc 

per piece As per 

requirement 

93.  Glass table (2 X 1.5 ft.- 5mm) /pc per piece 150 

Miscellaneous Items  

Sl. No. Miscellaneous items Unit Tentative 
Quantity 

required to be 
purchased 

1.  Good Night Advance machine with 
refill/pc 

per piece 
1000 

2.  Good Night Advance refill/pc per piece 1000 

3.  AAA Battery/Eveready, Heavy 
Duty/pc 

per piece 
200 

4.  AA Battery /Eveready, Heavy/pc per piece 500 

5.  Duracell Ultra Alkaline Battery AA per piece 1000 

6.  Duracell Ultra Alkaline Battery AAA per piece 1000 

7.  Brasso liquid 90 ml. “RECKITT 
BEMCKISER”/pc 

per piece 
50 

8.  *Bleaching powder 1/2 kg, (White 
Hansa Brand) 

per Pkt. 
400 

9.  Broom stick (Long size yellow, 
Superior Quality)/kg 

Kg 
300 

10.  Cotton rope/bundle each 
bundle 

As per 
requirement 

11.  Sutli thin/kg Per kg. 500 

12.  Candle 100 gm (Thick)/pc  per piece 
200 

13.  Collin (500 ml)/pc per piece 500 

14.  Distilled Water 5 ltr/pc Litre As per 
requirement 

15.  Fevi stick (15 gm)/pc per piece As per 
requirement 

16.  Harpic (500 ml.) /pc per piece 
1000 

17.  Hit Spray (200 ml.) /pc per piece 
1500 

18.  Hand sanitizer (Dettol, 50 ml.)/pc per piece 
50 

19.  Link lock 41/pc per piece 100 

20.  Link lock 21/pc per piece 50 

21.  Link lock 50/pc per piece 50 

22.  Lemon scented phenyl white, Eagle 
(500 ml.)/pc 

per piece 
500 



23.  Laxman Rekha/pc per piece 400 

24.  Lizol 500 ml/pc per piece 1000 

25.  Mysore Sandal Soap (75 gm)/pc per piece 100 

26.  Match box (HOME Light) /pc per piece 400 

27.  Naphthalene ball 100gm (Good 
quality)/pkt  

per piece 
500 

28.  Odonil (50 gm.)/pc per piece 1500 

29.  Plastic mug SPL 1½ Litre/pc per piece 
25 

30.  Plastic bucket 18 ltr ‘SPL’/pc per piece 25 

31.  Plastic Jug ‘SPL’ 2.5 liter/pc per piece 500 

32.  Waste paper basket (Small) SPL/pc per piece 100 

33.  Waste paper basket (Big) SPL/pc per piece 100 

34.  Dustbin with lid and wheel (120 Ltr, 
Supreme Brand) 

per piece As per 
requirement 

35.  Dustbin with lid and wheel (240 Ltr, 
Supreme Brand) 

per piece As per 
requirement 

36.  Pedal Dustbin (Medium size) SPL/pc per piece As per 
requirement 

37.  Soap case (Good quality)/pc per piece 20 

38.  Glass tumbler YERA/pc per piece 2500 

39.  Red Phenyl eagle 1 Litre/pc per piece 300 

40.  Domex Disinfectant Floor Cleaner (1 
ltr) 

per piece As per 
requirement 

41.  Red markin/meter per piece 400 

42.  Markin Thick (Good Quality) /meter per piece 200 

43.  Table cloth (1.5x1.5 Metre) Rexine 
Thick (good quality) /pc 

per piece 
100 

44.  Kitchen Napkin Cloth 
Mandhania/other good quality/pkt 
containing 12 pcs 

per piece 500 

45.  Cotton Duster (Size: 40x40 cm)/pc per piece 1000 

46.  Microfiber Duster of Good quality 
(350 GSM, size: 22”x16”) 

per piece 300 

47.  Red Harpic (500 ml)/pc per piece 100 

48.  Rat killer Cake (50 gm, Mortien) per piece 50 

49.  Steel coat hanger (thick-good 
quality)/pc 

per piece 
100 

50.  *Vim bar (310 gm approx) Large size 
/pc 

per piece 
500 

51.  Wheel active 1 kg per piece As per 
requirement 



52.  Surf Excel powder quick wash 500g per pkt 500 

53.  Tide Plus surf 500g per pkt 500 

54.  Ezee wash 200 g per piece As per 
requirement 

55.  Vanish detergent (1 kg)/pc per piece 400 

56.  Vanish detergent (400 gm)/pc per piece 400 

57.  Vanish detergent (200 gm)/pc per piece 400 

58.  Vim Liquid 250 ml per piece 800 

59.  Dettol Original liquid Hand Wash 900 
ml/pc or Good Quality 

per piece 700 

60.  Medimix Soap (30 gm) per piece 100 

61.  Pears Soap (100 gm)/pc per piece As per 
requirement 

62.  Toiletries Set including branded 
Shaving & Dental kit with zip pouch 
of size: 9”x 6” 

Per set As per 
requirement 

63.  Towel (75x150 C.M.) SUPER ULTRX 
Bombay Dyeing /pc 

per piece 
150 

64.  Towel (75x150 C.M.)/pc SANTINO 
Bombay Dyeing/pc  

per piece 
25 

65.  Towel (75x150 C.M.) TULIP Bombay 
Dyeing /pc 

per piece As per 
requirement 

66.  Ultrx Hand Towel (40x60 cm) 
Bombay Dyeing /pc 

per piece 
100 

67.  Rubber band (50 pcs/pkt) Good 
Quality 

per piece 500 

68.  Sticky pad Mousetrap per piece 500 

69.  Wet wipes 25 wipes (good 
quality)/pc 

per piece 500 

70.  Dry wipes 100 pulls (10 Lite 2 ply) per piece 500 

71.  10on Lite, 2ply Toilet Paper Tissue 
Roll (Pack of 6- 180 pulls per roll) 

per piece 50 

72.  Paper napkin “10on Lite (2 ply)” or 
any other good quality /pc 

per pkt. 
800 

73.  Lipton Darjeeling Tea 250 g per piece 300 

74.  Lopchu Tea 250 g per piece 300 

75.  Tata Tea Gold (500 gm)/pkt per piece 100 

76.  Red Label Tea (500 gm)/pkt per piece 100 

77.  Taj Mahal Tea (500 gm)/pkt per piece 100 

78.  Nescafe Gold Coffee (100 gm)/pkt per piece 100 

79.  Davidoff Coffee (100 gm)/pkt per piece 100 



80.  Scotch Brite Steel Ball/pc  per piece 500 

81.  Scotch Brite Scrub Pad/pc per piece 500 

82.  Scotch Brite sponge pack of 3 pcs per piece 500 

83.  Jumbo size Carry Bag (Polyester or 
Good quality )/pc 

per piece 200 

84.  Small size Carry Bag (Polyester or 
Good quality )/pc 

per piece 1000 

85.  Godrej aer Power Pocket Bathroom 
Freshener – Lavender Bloom (10g) 

per piece 500 

86.  Godrej automatic air freshener 
machine with refill/pc 

per piece 50 

87.  Godrej automatic air freshener 
refill/pc 

per piece 400 

88.  Room Freshener (200 ml Godrej) /pc per piece As per 
requirement 

89.  Room Freshener (200 ml Riya) /pc per piece 1000 

90.  Dettol Antiseptic liquid (550 ml)/pc per piece 400 

91.  Straight/two folded Umbrella  (K.C. 
Paul, size:25”x8k )/pc 

per piece 50 

92.  Fuel Gel Blue Flame (Good quality) per piece 500 

93.  Wall Clock (Medium or Big, 
Ajanta/Orpat) 

per piece As per 
requirement 

94.  Pen Drive (Sandisk/ HP/ Kingston/ 
Samsung, 32 GB)/pc 

per piece 500 

95.  DVD with Cover (Good quality) per piece As per 
requirement 

Crockery & Utensils 

Sl. No. Crockery & Utensils Unit 

Tentative 
Quantity 

required to be 
purchased 

1. 
Full Plate (Bone China, 6 pcs set, 10 
inch, Gold Line)/pc 

per piece As per 
requirement 

2. 
Half Plate (Bone China, 6 pcs set, Gold 
Line)/pc 

per piece As per 
requirement 

3. 
Thermos Flask (1 ltr, Milton/Cello) per piece As per 

requirement 

4. 
Tea Spoon (Stainless Steel)/pc, Size: 
14.5 cm 

per piece As per 
requirement 

5. 
Dinner Spoon (Stainless Steel)/pc, 
Size: 16 cm 

per piece As per 
requirement 



6. 
BOROSIL large glass (Set of 6 
Glass)/pc 

per set As per 
requirement 

7. 
*Coaster with stand /set per piece 

20 

8. 
Tea set 15 pieces Sets (Bone China, 
Gold Line)/set 

per set 
As per 

requirement 

9. 
Steel Fork/pc per piece 

25 

10. 
Cup and saucer (Bone China) Gold 
line/set 

per set As per 
requirement 

Electrical Items 

Sl. No. Electrical items Unit 

Tentative 
Quantity 

required to be 
purchased 

1 
Electric Remote Call Bell Single Sound 
(A.C.) –CONA /pc 

per piece 
10 

2 
Electric Remote Call Bell Single Sound 
(A.C.) –Havells/pc 

per piece 
10 

3 
Electric Remote Call Bell (Multiple 
Sound (D.C.) – CONA/pc 

per piece 
As per 

requirement 

4 Table Lamp (Superior quality) 
per piece 

10 

5 Electric P.V.C. Tape/pc  
per piece 

25 

6 
Tube Light (36/40 Watts) (White) 
(Four feet), Philips/pc  

per piece 

300 

7 Electric kettle Bajaj /Orient/pc per piece 10 

8 LED 9 watt Havells per piece 50 

9 
LED Batten, Superior quality (40 
watt, 4ft.) 

per piece As per 
requirement 

10. 
Extension Board socket with 5 meter 
long wire (Oreva) 

per piece 100 

 

 

 

 

 

 



 Printed Forms  

Sl. No. Forms Unit Tentative 
Quantity required 

to be purchased 

1.   Title page part I with laminated (Civil 
side) in white colour (P.H.C Sch. III-2) 

per piece As per requirement 

2.   Title page part II (Civil side) in blue 
colour (P.H.C Sch. III-2A) 

per piece As per requirement 

3.   Title page part III (civil side) in green 
colour (P.H.C Sch. III-2B) 

per piece As per requirement 

4.   Table of contents (civil side) for part I 
(P.H.C Sch. III-3) 

per piece As per requirement 

5.   Table of contents (civil side) for part II 
(P.H.C Sch. III-3A) 

per piece As per requirement 

6.   Table of contents (civil side) for part III 
(P.H.C Sch. III-3B) 

per piece As per requirement 

7.   Title page part I with laminated 
(criminal side) in white colour (P.H.C 
Sch. IV-3) 

per piece As per requirement 

8.   Title page part II(criminal side) in blue 
colour (P.H.C Sch. IV-3A) 

per piece As per requirement 

9.   Title page part III (criminal side) in 
green colour(P.H.C Sch. IV-3B) 

per piece As per requirement 

10.   Table of contents (criminal side) for 
part I (P.H.C Sch. IV-15) 

per piece As per requirement 

11.   Table of contents (Criminal side) for 
part II (P.H.C Sch. IV-15A) 

per piece As per requirement 

12.   Table of contents (Criminal side) for 
part III (P.H.C Sch. IV-15B) 

each As per requirement 

13.   Printing of Judgement paper (Logo of 
Patna High Court) with punched/per 
thousand 

per 
thousand  

800000 

I. For printing of Adhesive Envelopes in three sizes (Big, Medium & Small 
as well as printing, screen printing, embossed printing & steal dye 

printing of D.O. Letters and Envelopes) 

SL. 
No. 

Description of Size Unit Tentative 
Quantity 
required to be 
purchased 

1 Adhesive Envelopes with Printing 
(both sides) 

(Big Size: 9.5” X 4.5”) 

per piece 1000 

2 Adhesive Envelopes with Printing 
(both sides) 

(Medium Size: 8” X 5”) 

per piece 1000 

3 Adhesive Envelopes with Printing 
(both sides) 

(Small Size: 7” X 4”) 

per piece 1000 



 

Terms & Conditions: -  

(i) Tender/Quotation will not be accepted without samples. Samples are required to 

be submitted in the Purchase Cell. 

(ii) Samples should be submitted in packed box mentioning their firms name and 

tender notice number and its serial no. in this notice.  

(iii) The supplied items/material should be in good condition as per tender 

specification having the original packing intact. 

(iv) All tender proposal will have to be submitted in hard copy with all pages 

numbered and signed as mentioned in Check-List enclosed with this tender. 

Incomplete proposal will be summarily rejected. 

(v) The rate quoted in the tender should be inclusive of all taxes. 

(vi) No advance payment shall be made for the supply of items. 

(vii) The firms shall submit their bill in triplicate at the time of/after the supply of 

materials. 

(viii) The Court reserves the right to accept/reject any or all items mentioned in the 

Tender notice including EMD/Bid security and samples. 

(ix) Attested copies of latest Income Tax return for last three years and Copy of 

turnover certified by a Chartered Account/Auditor for the last three Financial 

Years, GST Registration Certificate, GST Number and PAN be furnished along with 

the tender. 

(x) Payment will be made through Bank Account, not in Cash, after supply of the 

item. In case any defect is found in any of the materials, the concerned firm shall 

replace it immediately free of cost. 

(xi) EMD of Rs.1,50,000/- (Rupees One Lakh Fifty Thousand) only must be deposited 

in the form of Demand Draft from Nationalized/Scheduled bank drawn in favour 

of “The Registrar General, Patna High Court” payable at Patna. Bidders are 

requested to write their name and full address at the back of the Demand draft 

submitted. No interest will be paid on EMD. 

(xii) Exemption of EMD: Firms registered with NSIC or the concerned department, 

Central Purchase Organization/State Purchase Organization, is exempted from 

furnishing Earnest Money Deposit. Valid NSIC registered firms should produce 

documentary evidence i.e. NSIC Registration Certificate. 

(xiii) The tenders without Earnest Money Deposit/Bid Security/Valid Registration 

Certificate will be summarily rejected. 



(xiv) If a bidder wants to withdraw or modify their bids then the EMD/Bid Security 

submitted by them, shall be forfeited. 

(xv) The successful bidder is required to submit minimum 5% of value of first supply 

Order as performance security which shall be deposited by successful bidder(s) 

by way of Demand Draft from Nationalized/Scheduled bank drawn in favour of 

“The Registrar General, Patna High Court” payable at Patna which will be 

refunded on either completion of the contract period or after two months from 

the payment of last bill. No interest will be paid on performance security. 

(xvi) No quotation received after due date and time shall be entertained and they 

will be summarily rejected. 

(xvii) The successful bidder must supply the Items/articles for a minimum period of 

one year on the approved rate from the date of sign of agreement which may be 

extended for a further period of one year, if agreed bilaterally. 

(xviii) Colour & Essence of the items (wherever applicable) may be exchanged as per 

requirement of the Court. 

(xix) Forms (Total 12 types), Sl. no-1 to 12 mentioned above in “Printed Items” should 

be in prescribed colours. The TITLE PAGE – Part I (both civil side & criminal side) 

in white colour be laminated and printed on (Pulp board of 165 GSM) thick full 

scape paper, but Part II and Part-III be printed without lamination on same full 

scape paper (165 GSM) in blue colour and green colour respectively and rest of 

the forms will be printed on 60 GSM white full scape paper. The Firm will supply 

the said Printed forms on appropriate paper mentioned above. 

(xx) As Sl. No. 13 of Printed Forms category is concerned, the rate is invited for 

Punching (two holes in left side) with printing - “PATNA HIGH COURT & LOGO OF 

NATIONAL EMBLEM” on Judgement paper only. The Office will supply the 

required paper to the Firms/Press for printing of Judgement paper. 

(xxi) The firms/bidders have to submit an affidavit to the effect that the firm has not 

been blacklisted/de-registered/barred by the Central/State Government/Society 

during their period of business. Further, the bidder will also mention that their 

supply of aforesaid articles will be as per quality, quantity and time frame 

mentioned in terms of Tender or as per need. 

(xxii) Tenders/bids with condition shall not be entertained. 

(xxiii) The quality and size of the tentative samples can be seen during office hours in 

the Purchase Cell of the Patna High Court. 

(xxiv) The bid will be decided on the basis of quality/price or both of the articles/items. 
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